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Definitions of terms used in the Physical Restraint and Time Out Plans and Procedures 

Behavior Intervention Plan (BIP):  a plan that is agreed upon by the case conference committee (CCC) and 
incorporated into a student’s individualized education program (IEP) and that, at minimum, describes the following: 

(1) The pattern of behavior that impedes the student’s learning or the learning of others. 
(2) The purpose or function of the behavior as identified in a functional behavioral assessment. 
(3) The positive interventions and supports, and other strategies, to: 

a. Address the behavior, and 
b. Maximize consistency of implementation across people and settings in which the student is involved. 

(4) If applicable, the skills that will be taught and monitored in an effort to change a specific pattern of behavior 
of the student. 

The BIP seeks to maximize consistency of implementation across people and settings in which the student is 
involved. 

Chemical Restraint:  the administration of a drug or medication to manage a student’s behavior or restrict student’s 
freedom of movement that is not a standard treatment and dosage for the student’s medical or psychiatric condition. 

Crisis Intervention Training:  training provided to selected staff members which addresses how to deal with 
aggressive, violent or out of control behaviors.  It includes specific techniques for restraint and seclusion and could 
result in certification of the individuals who complete the training. 

De-Escalation:  causing a situation to become more controlled, calm and less dangerous, thus lessening the risk for 
injury to someone. 

Employee:  all paid school staff, contract employees, consultants or any other agents of the school or corporation. 

Functional Behavior Assessment:  ongoing process of gathering information that can be used to hypothesize about 
the function of student behavior.  The analysis provides the information necessary to develop an intervention plan. 

Imminent:  likely to happen right away; within a matter of minutes. 

Mechanical Restraint:  the use of (1) a mechanical device (2) a material or (3) equipment attached or adjacent to a 
student’s body that the student cannot remove and that restricts the freedom of movement of all or part of the 
student’s body or restricts normal access to the student’s body.  The term does not include (1) mechanical devices, 
(2) a material or (3) equipment used as prescribed by a doctor or other qualified health care professional. The term 
does not include a bus harness or other safety equipment that is used to restrain a student during transport when the 
harness or safety equipment that is used to restrain a student during transport when the harness or safety equipment 
is necessary for safety purposes as provided.  

Physical Restraint:  physical contact between a school employee and a student in which the student unwillingly 
participates and that involves the use of a manual hold to restrict freedom of movement of all or part of a student’s 
body or to restrict normal access to the student’s body.  The term does not include (1) briefly holding a student 
without undue force in order to calm or comfort the student, or to prevent unsafe behavior, such as running into 
traffic or engaging in a physical altercation, (2) physical escort, or (3) physical contact intended to gently assist or 
prompt a student in performing a task or to guide or assist a student from one area to another. The term does not 
include a bus harness or other safety equipment that is used to restrain a student during transport when the harness or 
safety equipment that is used to restrain a student during transport when the harness or safety equipment is necessary 
for safety purposes as provided.  
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Positive Behavior Intervention and Support:  means a systematic approach that (1) uses evidence based practices 
and data driven decision making to improve school climate and culture; and (2) includes a range of systematic and 
individualized strategies to reinforce desired behavior and diminish reoccurrence of problem behavior; to achieve 
improved academic and social outcomes and increase learn for all students.  

Prevention and Conflict De-escalation Training:  means training that is provided broadly to school staff on how to 
prevent, defuse and de-escalate potential behavioral crisis situations without physical contact between a school 
employee and a student.  

Prone Physical Restraint:  the person is being held face down lying on their stomach on a horizontal surface such 
as the floor. 

Restraint:  encompasses chemical restraint, physical restraint and mechanical restraint.  

Seclusion:  The student is removed from the regular classroom environment and placed in a secure, supervised time 
out room for only as long as necessary to resolve the risk of danger or harm or while awaiting the arrival of crisis 
intervention personnel. Supervised Seclusionary Time Out (SSTO) will only be used when the student is engaging in 
behaviors that may constitute an imminent risk of injury to self or others and when other less restrictive interventions 
are ineffective. 
 
Substantial Risk:  means a situation where there is (1) serious, imminent threat of bodily harm and (2) the 
immediate ability to enact such harm.  

Supine Physical Restraint:  a person is being held face up on their back on a horizontal surface such as the floor. 

Staff: An individual employed by the school corporation.  An agency relationship exists when the school consents to 
the agent, accepts the authority by the agent and exerts control over the agent.  

Staff Trained in Crisis Intervention:  individuals who successfully complete and maintain certification in a 
training program that results in acquisition of skills to include positive supports and behavioral intervention 
techniques, conflict de-escalation techniques, prevent restraints, evaluate risk of harm in an individual situation, use 
approved restraint techniques and monitor the effect of the restraint only for cases involving imminent risk of injury.  

Time-out:  a behavior reduction procedure in which assess to reinforcement is withdrawn for a certain period of 
time.  Time-out occurs when the ability of a student to receive normal reinforcement in the school environment is 
restricted.  Time-out shall be both developmentally and behaviorally appropriate and shall be short in duration. 
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Teacher Directed Time Out Plan   
 
This teacher directed time out plan applies to the use of seclusionary time out for all students, not only students 
with disabilities, and applies both during school and after school extracurricular activities. Any behavior 
intervention must be consistent with a child’s rights to be treated with dignity and respect, and to be free from 
abuse and neglect. 
 
It is essential that behavior interventions that may prevent the need for time out and restraint are in place. 
Expected behavior interventions include positive behavior supports, recognizing and reinforcing positive 
behavior, relying on a Behavior Intervention Plan (BIP)  for specific students, and using conflict de-escalation 
procedures. The school will use these interventions in an effort to eliminate or minimize the need to use 
seclusion or restraint. Any behavior intervention used must be consistent with  the student’s most current 
individualized education program and BIP if applicable.  
 
Conflict de-escalation is a critical intervention used to eliminate or minimize the need for seclusion and 
restraint.  Generally, conflict de-escalation is useful to prevent and defuse behavior problems for students with 
emotional problems as well as any student who engages in power struggles or escalates emotional crises for 
other reasons. Training in this area should be made widely available.  
 
Teacher-directed time out should not be confused with and is not the same as situations in which students make 
a “free- will” choice to go somewhere to be alone and think and have the ability to leave and return to the 
classroom at any time (e. g. “cool down rooms”, “safe places.”)  Teacher-directed time out includes a 
continuum of time out procedures made up of at least three types of time out procedures. 
 
The three types of time out procedures are as follows: 
 

A. Inclusionary time out: The student is removed from the instructional setting to another part of the 
classroom. The student maintains the ability to see and/or hear what is going on in the classroom. 

B. Exclusionary time out: The student is removed from the instructional setting to another environment 
where there is no longer access to what is going on in the classroom but where the student may have 
access to other students and staff (e. g. hallway, principal’s office, detention room, sent to another 
classroom) 

C. Supervised Seclusionary Time Out (SSTO): The student is removed from the regular classroom 
environment and placed in a secure, supervised time out room for only as long as necessary to resolve 
the risk of danger or harm or while awaiting the arrival of crisis intervention personnel. SSTO will only 
be used when the student is engaging in behaviors that may constitute an imminent risk of injury to self 
or others and when other less restrictive interventions are ineffective. 

 
The purposes of the first two time-outs are behavior reduction strategies.  The last form, SSTO, is used to 
prevent injury or harm. SSTO is not a teaching strategy, but an emergency procedure. It is never to be used as 
punishment or discipline. 
 
Supervised Seclusionary Time Out (SSTO) to control behavior should be used only under the following 
emergency circumstances and only if all three of these elements exist:  

A. The student’s actions pose an imminent  physical danger to self or others; 
B. Less restrictive measures have not effectively de-escalated the risk of injury; and  
C. The seclusion should last only as long as necessary to resolve the imminent risk of injury or harm.  

 
Each of these 3 elements described above, with the names of those staff members supervising the SSTO and 
any other circumstances surrounding use of the seclusion must be documented after any use of seclusion with a 
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copy placed in the student’s record and provided to the parent. Both the parent and administrator should be 
informed as soon as possible after each use of SSTO. 
 
If SSTO is to be used with students it is required that anyone using these procedures is trained on a recurrent 
basis in its use. Training in conflict de-escalation would be appropriate training related to seclusion. Staff also 
must be made aware of the possible effects of SSTO, first aid and CPR, and any additional local or state 
regulations regarding its use.  
 
If student is placed in a SSTO he/she must be continuously observed by an adult for the entire period of the 
seclusionary time out. Occasional checks are not acceptable.  
 
Since SSTO is an emergency procedure and is used only if there is an imminent threat of physical danger to the 
student or others, a large number of “emergencies” is an indication that normal educational or behavioral 
programming may not be working adequately and should be revised. For students in special education a 
meeting of the case conference committee should occur to review what is happening and proceed to develop a 
more successful plan. 
 
SSTO is considered an emergency procedure. Therefore it should not be included in a student’s IEP as a routine 
or typical procedure. However, an Emergency or Crisis Plan should be created in situations where the student 
truly presents a predictable risk of injury and where less restrictive de-escalation methods have failed on 
multiple occasions. Parents should be involved in writing these safety plans to the extent feasible. Parents 
should be informed if the school feels a student is at high risk for SSTO.   
 
This Teacher Directed Time Out Plan, in conjunction with the school’s Physical Restraint Plan, and the 
procedures and forms promulgated by the Superintendent (or his designee) to implement both, shall collectively 
constitute the school’s “restraint and seclusion plan” as required by Ind. Code 20-20-40-14.   
 
This plan and the regulations in 513 IAC 1-1 et seq do not apply to any to any law enforcement officer 
employed by the school when the officer is engaged in the execution of the officer’s duties for the school.  This 
exemption includes the school corporation’s school resource officer (SRO). (513 IAC 1-2-1).  
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Physical Restraint Plan 
 
Maintaining a school environment that is conducive to student learning requires that the environment be orderly 
and safe.  Physical restraint of a student may sometimes be necessary to protect the student or other individuals.  
from an imminent risk of injury. Physical restraint will be used with extreme caution and only in emergency 
situations, after other less intrusive alternatives have failed.  The emphasis is on prevention and de-escalation, 
which promotes safety for all and reduces the risk of injury to both students and program staff.  The primary 
techniques and strategies used with the student should be positive behavior supports and verbal de-escalation. 
Any behavior intervention used must be consistent with the student’s most current individualized education 
program (IEP) and behavior intervention plan (BIP), if applicable. 
 
This Physical Restraint Plan applies to all students, not only students with disabilities, both during school and 
during the school’s before and after school extracurricular activities.  Any behavior intervention must be consistent 
with a child’s rights to be treated with dignity and respect, and to be free from abuse and neglect. 
 
 
The two goals of physical restraint are: 
 

1. To administer physical restraint only when needed to protect a student and/or member of the school 
community from imminent risk of injury.  

2. To prevent or minimize any harm to the student as a result of the use of physical restraint. 
 
The Special Education Director or his/her designee will provide all staff with guidelines and information regarding 
physical restraint.  The only school personnel who should physically restrain students are those who have been 
trained through any approved restraint training program.  The only physical restraints to be used are those taught by 
the approved restraint training program. 
 
Each building will provide its staff with a list of the school’s personnel who have been trained through the restraint 
training program. However, nothing precludes any teacher or employee from using professional judgment to 
implement reasonable force to protect students, other persons or themselves in an emergency.  Examples include 
preventing a student from running into traffic or preventing a student from engaging in a physical altercation.  In 
such circumstances, any untrained staff shall request assistance from trained staff as soon as possible. In addition, 
nothing in this plan should interfere with or prohibit any rights or responsibilities of law enforcement officers. 
 
This Physical Restraint Plan, in conjunction with the school’s Teacher Directed Time Out Plan, and the procedures 
and forms promulgated by the Superintendent (or his designee) to implement both, shall collectively constitute the 
school’s “restraint and seclusion plan” as required by Ind. Code 20-20-40-14.  
 
This plan and the regulations in 513 IAC 1-1 et seq do not apply to any to any law enforcement officer employed by the 
school when the officer is engaged in the execution of the officer’s duties for the school.  This exemption includes the 
school corporation’s school resource officer (SRO). (513 IAC 1-2-1).  
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